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HomeLink 

Parent and Student Handbook 

Welcome Message 

 

 

 Welcome to HomeLink! We are pleased to be able to offer this parent 

partnership alternative learning program through the North Mason School 

District to help you meet the educational needs of your child. 

 This handbook is divided into several chapters, and contains 

additional information in the appendices. Chapter 1 covers what HomeLink 

is and how the requirements of our program fulfill the Washington State law 

governing various HomeLink policies.  The appendices include examples 

and instructions for many of the paperwork items you’ll need. 

  

Thank you for taking the time to read this handbook. We hope you will find 

it helpful as we together navigate through the 2007-2008 school year. Please 

don’t hesitate, at any point throughout the year, to contact us with questions! 

Once again, Welcome!  

 

 

David Peterson      Anne Crosby 

Superintendent      Principal  
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Mission Statement 

 

 

It is the mission of HomeLink to offer families choosing to provide for their 

children’s education access to resources of the North Mason School District. 

Our most important values are flexibility, personalization, choice and family 

control. 

 

Personalization: We design HomeLink to the needs of each student and each 

family. 

 

Flexibility: We design HomeLink to grow and change with your student’s 

ever-changing needs. 

 

Choice:  We design HomeLink to accommodate and empower families and 

students. 

 

Control: We design HomeLink to give the parent control of the learning 

goals and experiences of each child. 

 

We are honored to parent with families and students.  

 

 

Purpose of HomeLink 

 

The purpose of HomeLink is to pursue the district mission “to educate, 

empower, and inspire” by providing consultation, instructional materials, 

curriculum and enrichment activities to parents and students dedicated to 

being engaged in teaching and learning at home.  At HomeLink, students, 

parents, consultants and the North Mason School District form a partnership 

to provide an individualized program of study to each student by addressing 

the unique needs of students and by providing opportunities to learn in a non 

traditional environment while addressing the essential knowledge skills and 

attitudes necessary for successful careers and community participation. 

 

 

 

 

 



 4 

Chapter One 

A “Parent Partnership” Alternative Learning Program 

 

Alternative Learning Experiences – Washington State Law 
 It is expected that all HomeLink parents will become familiar with the 

Washington State Law governing alternative learning experiences. WAC 392-121-182. 

To read the text of the law, please see the appendix in your HomeLink handbook. As of 

this printing, the full text of this WAC could be found by searching the Washington State 

Legislature’s webpage at www.leg.wa.us. 

 

Public School Enrollment 
 Unlike conventional homeschool students (or students receiving “home-based 

instruction,” the term used in Washington State law), HomeLink students are considered 

public school students. It is this public school enrollment that drives the funding from the 

state (apportionment) that is then used to provide the instruction and resources to support 

each child’s learning plan through the Student Fund.  

 Part-time enrollment is possible. Discuss the appropriateness of part-time 

enrollment with HomeLink staff. 

 In accordance with WAC 392-121-182, subsection 3(e), prior to a student’s 

enrollment, a parent or guardian must read a statement on the difference between home-

based instruction and HomeLink, and sign documentation attesting to understanding the 

difference.  You met this requirement when you completed your Enrollment paperwork; 

please contact our office if you have questions. 

 

Time Requirements 
 There are two different time requirements you need to be aware of as your student 

participates in HomeLink. The first is Contact Time. Each student enrolled in HomeLink 

must have direct personal contact with his or her Teacher (certified teacher) each week 

for 36 weeks. According to School Board approved policy, this contact may be 

accomplished either through face-to-face meetings or classes, or through various 

“distance” means. These “distance” means may include phone, e-mail, instant messaging, 

or participation in a class offered over the internet. Method of contact will be determined 

during the first weeks of school, or at the time of enrollment, and may be subject to 

change as necessary. 

 Weekly contact must be accomplished by 3:00 p.m. on Thursday of each week, 

unless other arrangements are made in advance. This allows your teacher adequate time 

to respond in a direct and personalized way to your student’s contact each week, as well 

as complete required attendance documentation.  

 Also note that contact must occur between student and the teacher. This contact, 

will be, of course, facilitated by parent/guardian, but contact between parent and teacher 

is not sufficient.  

 

 The second time requirement is what we call Total Educational Time. This 

includes the student’s contact time, as well as the time spent in educational activities 

supporting the learning plan each week. The number of hours required of each student  



 5 

varies according to grade level. This table illustrates the Total Education Time 

requirements by grade level for full time enrolled students (those enrolled at 100% FTE)  

 

Grade Level 
Total Educational Hours per Week 

 

Kindergarten 
10 

 

1-3 
20 

 

4-8 
25 

 

 
 Documentation of Contact Time will be completed by you and your teacher. This 

will calculate the total education time based on the percent of the FTE he or she has.  

 

Consultant 
 The term Consultant is given to our certificated teachers who are individually 

assigned to each of our students. Your Consultant is responsible for assisting you as the 

learning plan is established. She will review, with you, you student progress each month. 

Your Consultant will recommend curriculum when desired, and help match each student 

to appropriate Contact Time activities. We are confident that this model will assist all of 

us staying in compliance with state law and local policy, while maintaining our mission 

goals of personalization and flexibility. 

 

Student Learning Plan 
 

 Another requirement for participation in HomeLink is that there must be a written 

Student Learning Plan (SLP) established for each student prior to the start of that 

student’s enrollment. 

 At the start of each student’s enrollment HomeLink staff establishes a standard 

SLP for each student, according to the grade level of the student. It is expected that 

shortly after enrollment; each parent will further develop and/or edit the SLP to more 

accurately reflect the specifics of each student’s learning plan. The parent/guardian then 

submits the edited SLP to the Consultant for review, assistance, and/or approval.  

The Student Learning Plan must include the following:  

1. A beginning and end date for the learning plan;  

2. Estimated number of hours per week that the student will engage in learning  

activities to meet the requirements of the learning plan; 

3. A description of how weekly contact requirements will be met; 

4. A listing of the essential instructional material;  

5. A description of the specific learning goals, performance objectives, essential 

materials, timeline and methods of evaluation for each subject.  

Keep in mind that you should mention items such as arts and crafts supplies, field trips 

planned and other educational activities related to CBI’s or PE activities in your Initial 
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Learning Plan. You may edit your plan throughout the year with the help of your 

Consultant.  

 

Monthly and Periodic Learning Plan Reviews 
 The teacher must review the Student Learning Plan and the student’s educational 

progress monthly. Your HomeLink Consultant is here to help you review assessments 

and to assist you as the parent or guardian in finding new ways to meet your student’s 

educational goals. Please talk with your Consultant about how he or she can be most 

helpful as you facilitate your student’s learning. Monthly reviews are completed first by 

the parent/guardian on the 16
th
 of each month and no later than the 20

th
 of each month. 

The parent comments on each subject area, giving information on progress by rating or 

grading system of choice, a brief description of goals met, progress noted, and any areas 

of reason for difficulty (see appendix for more information). On occasion, the Consultant 

will request samples of student work. She reviews the parent’s comments and makes a 

determination of overall progress for the month, which is also documented. Either the 

parent or Consultant may schedule a more in depth conversation about progress during 

any given month.  

 If a student’s monthly review indicates Satisfactory Progress, student learning 

continues with no additional requirements. However, if a student’s monthly review 

indicates Unsatisfactory Progress, additional requirements may be placed temporarily or 

permanently on the student and/or parent/guardian. Please note the following important 

information: 

 

Unsatisfactory Progress 
 A student may be deemed to have made Unsatisfactory Progress if one or more of 

the following criteria are met: 

 a. insufficient contact with the Consultant during the month 

 b. inadequate academic progress 

 c. insufficient Total Education Time hours required by grade-level 

  Kindergarten: 10 hours per week 

  1
st
-3

rd
 grade: 20 hours per week 

  4
th
-8

th
 grade: 25 hours per week  

Unsatisfactory progress may be determined by the parent or Consultant. The law that 

governs HomeLink is clear about what steps must be taken following a month of 

Unsatisfactory Progress. HomeLink staff work in concert with the law to establish 

requirements designed to help the student be successful, including (but not limited to) 

submission of work samples, more frequent contact, and more frequent and specific 

reporting on hours. Please reference the appendix for a detailed description of what must 

happen following a month of Unsatisfactory Progress, and contact HomeLink staff with 

any additional questions.  
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Standardized Testing  
 HomeLink requires a personalized assessment of student learning at least once 

each year.  

 If a parent or guardian has a strong preference for a different standardized 

assessment, they may formally request in writing an exception to our preferred 

assessments, but some form of yearly assessment is required. Exceptions may or may not 

be approved by the HomeLink Principal; furthermore, approval may be contingent on 

the parent/guardian agreeing to use the same assessment each year and providing results 

for the student’s file each year.  This is so that student’s growth can be measured year-to-

year. 

 Our state also requires the Washington Assessment of Student Learning (WASL) 

of all students enrolled Full Time (100% FTE) in public schools in grades 3-8 and at the 

high school level. If you have questions about this requirement, please speak with your 

Consultant or other HomeLink staff. Also, please note that a passing WASL at the high 

school level is required for a student seeking a Washington State High School Diploma.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 8 

Chapter Two 

HomeLink Procedures 

 

Procedures Introduction 
 This section details the specific HomeLink procedures that you will need to 

understand throughout the year. We realize that as the parent or guardian, you are most 

interested in educating your student, with minimal paperwork getting in the way of 

accessing some of the great resources available. With this in mind, we strive to keep the 

paperwork as minimal as possible while also maintaining reasonable accountability 

measures. The policies in this section attempt to strike this balance. 

 

Academic Calendar 
 For the 2008-2009 School year, HomeLink students will begin school in 

September. The first several weeks of September will be spent in individual interactions 

between the family and the Consultant; no classes will be held. The purpose of these 

meetings is to develop a strong, positive working relationship between the parents, the 

Consultant, and the student. During this time, we will be assisting families in developing 

the Student Learning Plan, answering any questions our families might have, etc. During 

these weeks, all of our families are required to make contact (contact between the 

Consultant and student) each week. 

 The final week of classes will be in June. As the end of the school year 

approaches, please clearly define your intentions for completing your next school year 

with your Consultant. 

 Of key importance is that each student accomplishes two time-related goals 

during the 2008-2009 school year. First, he or she must make 36 weekly contacts. 

Secondly, he or she must meet the required number of hours before June 16
th
, 2009, 

based on FTE. 

 

Behavioral Expectations 
 It is expected that HomeLink students, siblings and parents will abide by all North 

Mason School District rules while on campus. North Mason School District Staff have 

the authority to redirect behavior; specific concerns should be addressed to the HomeLink 

Principal.  

 Excessive problems in this area will result in a student’s or family’s dismissal 

from HomeLink.  

 

Pictures 
 There will be student and group photo opportunities through a professional 

company, such as Lifetouch for students.  
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Field Trips 
 For the purpose of this section, field trips will be considered in two categories. A 

student may attend a field trip not attended by a parent or guardian only if a Field Trip 

Permission Form has been previously signed and submitted to HomeLink prior to the 

trip. Exploration type trips require a parent, guardian or staff chaperone. If a staff 

chaperone is required, additional charges may be charged to cover the staff cost. 

 

Attendance and Tardiness 
 Students participating in HomeLink are expected to complete all contact time 

requirements. However, illness, emergency, and other family situations will sometimes 

arise. Our distance contact options should be utilized in each week where there is an 

absence, even if your student usually has face-to-face contact with his/her Consultant. 

 Four consecutive weeks of contact time missed will result in the student being 

dismissed from HomeLink.  In addition, the Principal will discuss attendance issues with 

the parent or guardian of any student with regular tardiness or more than four absences 

per semester. Failure to improve attendance problems may result in dismissal from 

HomeLink and possibly initiate involvement with truancy court.  

 More than one missed contact per month may result in your student’s progress 

rated as unsatisfactory for the given month.  Two or more months of unsatisfactory 

progress result in the parent/guardian having to document actual hours (see WAC, 

Appendix B). Please do all that you can to prevent such problems.  

 

Internet Use and Safety 
 All students and parents working on a HomeLink computer, or using online 

courses offered through HomeLink must read and sign an Internet Use agreement. There 

is no substitute to strong parental supervision to assure a student’s safety while online.  

 

Staff Contact Person 
 For any other HomeLink questions, please contact our HomeLink Secretary at 

(360) 277-2329 or your student’s Consultant.  
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Appendix A 

 

 
Alternative learning experience requirements. 
 

 

  (1) An alternative learning experience may be counted as a course of study. A school 

district alternative learning experience may make use of digital and/or on-line curricula, 

and may be delivered over the internet or using other electronic means. A school district 

alternative learning experience may also include significant participation by students, 

parents, and families in the design and implementation of a student's learning experience. 

This section provides an alternative method of determining full-time equivalent 

enrollment and claiming state funding for public school learning experiences that are: 

 

     (a) Individual courses of study for students who meet the definition for enrollment 

specified by WAC 392-121-106. Students may enroll part-time in alternative learning 

experiences. Such enrollment shall be subject to the provisions of RCW 28A.150.350 and 

chapter 392-134 WAC; 

 

     (b) Supervised, monitored, assessed, and evaluated by school staff. As used in this 

section, "school staff" means certificated instructional staff of the school district 

according to the provisions of chapter 180-82 WAC, or a contractor pursuant to WAC 

392-121-188; 

 

     (c) Provided in accordance with a written alternative learning experience plan that is 

implemented pursuant to the school district board's policy for alternative learning 

experiences; and 

 

     (d) Provided in whole or part, outside the regular classroom setting, including those 

learning experiences provided digitally via the internet or other electronic means. 

 

     This section sets forth the standards, procedures, and requirements for state funded 

alternative learning experiences. This section is not intended to prevent or limit 

alternative education programs provided by a school district with federal or local 

resources. 

 

     An alternative learning experience may be counted as a course of study pursuant to 

WAC 392-121-107 if the following requirements are met: 

 

     (2) School district board policies for alternative learning experiences: The board 

of directors of a school district claiming state funding for alternative learning experiences 

shall adopt and annually review written policies for each alternative learning experience 

program and program provider that: 

 

     (a) Require a written plan for each student participating in an alternative learning 

experience that meets the minimum criteria pursuant to subsection (4) of this section; 
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     (b) Require that the overall ratio of certificated instructional staff to full-time 

equivalent students enrolled in alternative learning experience programs and courses, 

including those that rely primarily on digital curriculum, be identified and approved by 

the school district board of directors in a public meeting; 

 

     (c) Describe how student performance will be supervised, monitored, assessed, 

evaluated, and recorded by school staff. Such description shall include methods for 

periodic grade reporting, if different from existing school district policy; 

 

     (d) Require each student enrolled in an alternative learning experience to have direct 

personal contact with school staff at least weekly, until the student completes the course 

objectives or the requirements of the learning plan. Direct personal contact shall be for 

the purposes of instruction, review of assignments, testing, reporting of student progress, 

or other learning activities. Direct personal contact means a face-to-face meeting with the 

student and, where appropriate, the student's parent or guardian. In establishing policies 

for alternative learning experience programs and program providers, the school district 

board of directors may determine that direct personal contact can be accomplished 

through the use of telephone, e-mail, instant messaging, interactive video communication, 

or other means of digital communication, instead of a face-to-face meeting, if in the 

judgment of the board such contact methods do not compromise educational quality, 

student health and safety, or the fiscal integrity of the district; 

 

     (e) Require that each student's educational progress be reviewed at least monthly and 

that the results of each review be communicated to the student and if the student is in 

grades K–8, the student's parent or guardian; 

 

     (f) At the discretion of the school district board, the policy may describe 

responsibilities of the student's parent(s) or guardian including, but not limited to: 

 

     (i) Approval of the written alternative learning experience plan; 

 

     (ii) Responsibility for the parent(s) or guardian to provide or implement a portion of 

the student's alternative learning experience under the supervision of school staff, if the 

parent(s) or guardian agrees; and 

 

     (iii) Requirements to meet with school staff for purposes of evaluating the student's 

performance and/or receiving instructions on assisting with the student's alternative 

learning experience. The school district board may also prescribe requirements for 

appointing a person to provide or supervise a portion of the student's alternative learning 

experience in the event the student's parent(s) or guardian will not or cannot be a 

participant in the student's alternative learning experience; 

 

     (g) Designate one or more school district official(s) responsible for approving specific 

alternative learning experience programs or courses, monitoring compliance with this 

section, and reporting at least annually to the school district board of directors on the 

program. This annual report shall include at least the following: 
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     (i) Documentation of alternative learning experience student headcount and full-time 

equivalent enrollment claimed for basic education funding; 

 

     (ii) A description of how certificated and classified staff are assigned program 

management and instructional responsibilities that maximize student learning, including 

the ratio of certificated instructional staff to full-time equivalent students; 

 

     (iii) A description of how a written student learning plan pursuant to subsection (4) of 

this section, is developed, and student performance supervised and evaluated, by 

certificated staff; 

 

     (iv) A description of how the program supports the district's overall goals and 

objectives for student academic achievement; and 

 

     (v) Results of any self-evaluations conducted pursuant to subsection (7) of this 

section; 

 

     (h) Satisfy the state board of education's requirements for courses of study and 

equivalencies (chapter 180-50 WAC); 

 

     (i) For alternative learning experience courses offering credit, or for alternative 

learning experience programs issuing a high school diploma, satisfy the state board of 

education's high school graduation requirements (chapter 180-51 WAC); and 

 

     (j) Identify what, if any, expenditures which are directly related to the written student 

learning plan and are paid by participants of an alternative learning experience may be 

subject to reimbursement by the district. 

 

     (3) Alternative learning experience implementation standards: 

 

     (a) Alternative learning experiences shall be accessible to all students, including those 

with disabilities. Alternative learning experiences for special education students shall be 

provided in accordance with chapter 392-172 WAC. 

 

     (b) It is the responsibility of the school district or school district contractor to ensure 

that students have all curricula, course content, instructional materials, and other learning 

resources essential to successfully complete the requirements of the written student 

learning plan. Curricula, course content, instructional materials, and other learning 

resources for alternative learning experiences shall at minimum be consistent in quality 

with those available to the district's overall student population. Instructional materials 

shall be provided in accordance with RCW 28A.320.230. 

 

     (c) Work-based learning as a component of an alternative learning experience course 

of study shall be subject to the provisions of WAC 180-50-315 and 392-121-124. 

 



 13 

     (d) Contracting for alternative learning experiences shall be subject to the provisions 

of WAC 392-121-188 and RCW 28A.150.305. 

 

     (e) A school district that provides one or more alternative learning experiences to a 

student shall provide the parent(s) or guardian of the student, prior to the student's 

enrollment, with a description of the difference between home-based instruction pursuant 

to chapter 28A.200 RCW and the enrollment option selected by the student. The parent or 

guardian shall sign documentation attesting to his or her understanding of the difference 

and the documentation shall be retained by the district and made available for audit. 

 

     (f) The school district shall institute reliable methods to verify a student is doing his or 

her own work. The methods may include proctored examinations or projects, including 

the use of web cams or other technologies. "Proctored" means directly monitored by an 

adult authorized by the school district. 

 

     (g) State funded public schools or public school programs whose primary purpose is to 

provide alternative learning experiences using digital or on-line means shall be accredited 

through the state accreditation program or through the regional accreditation program. 

 

     (4) Written student learning plan: Each student enrolled in an alternative learning 

experience course of study shall have a written student learning plan designed to meet the 

student's individual educational needs. The written student learning plan may be 

developed in partnership with the student, the student's parents, and other interested 

parties, with recognition that school staff has the primary responsibility and 

accountability for the plan, including supervision and monitoring, and evaluation and 

assessment of the student's progress. The written student learning plan shall include, but 

not be limited to, the following elements: 

 

     (a) A beginning and ending date for the learning experience; 

 

     (b) An estimate of the average number of hours per week that the student will engage 

in learning activities to meet the requirements of the student learning plan. This estimate 

may be used in reporting enrollment in compliance with subsection (5) of this section and 

must be based upon the criteria in subsection (6) of this section; 

 

     (c) A description of how weekly contact requirements will be fulfilled; 

 

     (d) A description of the specific learning goals and performance objectives of the 

alternative learning experience. This requirement may be met through the use of course 

syllabi or other similarly detailed descriptions of learning requirements. The description 

shall clearly identify the requirements a student must meet to successfully complete the 

course or program; 

 

     (e) Identification of instructional materials essential to successful completion of the 

learning plan; and 
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     (f) A description of the timelines and methods for evaluating student progress toward 

the learning goals and performance objectives specified in the learning plan. 

 

     The written student learning plan shall identify whether the alternative learning 

experience meets one or more of the state essential academic learning requirements or 

any other academic goals, objectives, and learning requirements defined by the school 

district. For a high school alternative learning experience, the plan shall specify whether 

the experience meets state and district graduation requirements. 

 

     (5) Enrollment reporting: Effective the 2005–06 school year, the full-time 

equivalency of students enrolled in alternative learning experience programs shall be 

determined as follows: 

 

     (a) Using the definition of full-time equivalent student in WAC 392-121-122 and the 

number of hours the student is expected to engage in learning activities as follows: 

 

     (i) On the first enrollment count date on or after the start date specified in the written 

student learning plan, the estimated average weekly hours of learning activity described 

in the written student learning plan; 

 

     (ii) On subsequent monthly count dates, if the student's progress review pursuant to 

subsection (6) of this section indicates satisfactory progress, the student's full-time 

equivalent shall be based on the estimated average weekly hours of learning activity 

identified in the student learning plan; 

 

     (iii) If the student's progress review indicates a lack of satisfactory progress, the 

student's full-time equivalent shall be based on the estimated average weekly hours of 

learning activity described in the student learning plan, and the actual number of hours 

the student engages in learning activity pursuant to the written student learning plan shall 

be documented during the ensuing month. Documented hours shall encompass only time 

spent on those learning activities intended to accomplish the learning goals and 

performance objectives identified in the written student learning plan, shall meet the 

following criteria and shall be verified by district staff: 

 

     (A) Those hours of classroom instruction provided by school staff; 

 

     (B) Those hours of work based learning calculated in accordance with WAC 392-121-

107 (1)(f); 

 

     (C) Those hours of learning activity other than those specified in (a)(iii)(A), (B) and 

(D) of this subsection that are conducted and supervised by the student's parent(s) or 

guardian, or other person as designated by the written plan; and 

 

     (D) Those hours that the student participates in learning activities other than those 

specified in (a)(iii)(A), (B) and (C) of this subsection. If the student is in grades K–8, 

such learning activity shall be supervised by the student's parent(s) or guardian or other 
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person designated by the written student learning plan; 

 

     (iv) On subsequent monthly count dates, if the student's progress review indicates a 

lack of satisfactory progress, the student's full-time equivalent shall be based on the 

actual average weekly hours of learning activity documented during the prior month; 

 

     (v) Enrollment of part-time students shall be subject to the provisions of RCW 

28A.150.350, and shall generate the pro rata share of full-time funding. 

 

     (b) The enrollment count shall exclude students meeting the definition of enrollment 

exclusions in WAC 392-121-108 or students who have not had direct personal contact 

with school staff for twenty consecutive school days. Any such student shall not be 

counted as an enrolled student until the student has met with appropriate school staff and 

resumed participation in their alternative learning experience or participated in another 

course of study as defined in WAC 392-121-107; 

 

     (c) School districts providing alternative learning experiences to nonresident students 

shall document the district of the student's physical residence, and shall establish 

procedures that address, at a minimum, the coordination of student counting for state 

funding so that no student is counted for more than one full-time equivalent in the 

aggregate. 

 

     (6) Accountability for student performance: 

 

     (a) At minimum, students enrolled in alternative learning experiences shall have their 

educational performance evaluated according to the following process and schedule: 

 

     (i) Each student's educational progress shall be reviewed at least once per month. The 

progress review shall be based on the learning goals and performance objectives defined 

in the written student learning plan. 

 

     (ii) The progress review shall be conducted by school staff and shall include direct 

personal contact with the student. If allowed by district policy, direct personal contact 

may include the use of telephone, e-mail, instant messaging, interactive video 

communication, or other means of digital communication. The results of the review shall 

be communicated to the student and, where possible, the student's parent(s) or guardian. 

 

     (iii) Based on the progress review, school staff shall determine and document whether 

the student is making satisfactory progress in completing the learning activities and 

reaching the learning goals and performance objectives defined in the written plan. 

 

     (iv) If the student fails to make satisfactory progress for no more than two consecutive 

evaluation periods or if the student fails to follow the written student learning plan, an 

intervention plan designed to improve student progress shall be developed and 

implemented. This intervention plan shall be developed by school staff in conjunction 

with the student and, for students in grades K–8, the student's parent(s) or guardian. 
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     (v) If, after no more than three subsequent evaluation periods, the student still is not 

making satisfactory progress, a plan designed to more appropriately meet the student's 

educational need shall be developed and implemented by school staff in conjunction with 

the student and, for students in grades K-8, the student's parent(s) or guardian. 

 

     (b) The educational progress of students enrolled in alternative learning experiences 

shall be assessed at least annually, using, for full-time students, the state assessment for 

the student's grade level and using any other annual assessments required by the school 

district. Part-time students shall also be assessed at least annually. However, part-time 

students who are either receiving home-based instruction under chapter 28A.200 RCW or 

who are enrolled in an approved private school under chapter 28A.195 RCW are not 

required to participate in the assessments required under chapter 28A.655 RCW. 

 

     (c) Students enrolled full-time in nonresident alternative learning experience schools, 

programs, or courses shall have the opportunity to participate in any required annual state 

assessments at the district of residence, subject to that district's planned testing schedule. 

It is the responsibility of the enrolling district to facilitate all necessary coordination with 

the district of residence and with the student and, where appropriate, the student's 

parent(s) or guardian to fulfill this requirement. Such coordination may include arranging 

for appropriate assessment booklets, student notification of assessment administration 

schedules, arrangements for forwarding of completed assessment booklets to the 

enrolling district for submission for scoring and reporting, and other steps as may be 

necessary. Assessment results for students assessed according to these provisions shall be 

included in the enrolling district's accountability measurements, and not in the district of 

residence's accountability measurements. 

 

     (7) Program evaluation: School districts offering alternative learning experiences 

shall engage in periodic self-evaluation of these learning experiences in a manner 

designed to objectively measure their effectiveness, including the impact of the 

experiences on student learning and achievement. Self-evaluation shall follow a 

continuous improvement model, and may be implemented as part of the school district's 

school improvement planning efforts. 

 

     (8) Annual reporting: Each school district offering alternative learning experiences 

shall report annually to the superintendent of public instruction on the types of programs 

and course offerings subject to this section, including student headcount and full-time 

equivalent enrollment claimed for basic education funding. The report shall identify the 

ratio of certificated instructional staff to full-time equivalent students enrolled in 

alternative learning experience courses or programs. The report shall separately identify 

alternative learning experience enrollment of students provided under contract pursuant 

to RCW 28A.150.305 and WAC 392-121-188. 

 

     (9) Documentation: In accordance with required records retention schedules, a school 

district claiming state funding for alternative learning experiences shall maintain the 

following written documentation available for audit: 



 17 

 

     (a) School board policy for alternative learning experiences pursuant to this section; 

 

     (b) Annual reports to the school district board of directors as required by subsection 

(2)(g) of this section; 

 

     (c) Annual reports to the superintendent of public instruction as required by subsection 

(8) of this section; 

 

     (d) The written student learning plans required by subsection (4) of this section, 

including documentation of required weekly direct personal contact; 

 

     (e) Student progress reviews, evaluations, and assessments required by subsection (6) 

of this section; 

 

     (f) Student enrollment detail substantiating full-time equivalent enrollment reported to 

the state, including estimated total hours of participation in educational activities, and any 

actual documentation of hours of learning for those students failing to make satisfactory 

progress; and 

 

     (g) Signed parent enrollment disclosure documents required by subsection (3)(e) of 

this section. 
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Appendix B 

 

Missed Contact, Absences, Truancy and Unsatisfactory Progress  

Criteria and Interventions 

 

Contact 
 Regular contact is required as a condition of participation in HomeLink. Some 

students must make weekly contact; others may be required to make more frequent 

contact with HomeLink staff. Failure to make contact may result in the following: 

 First missed contact 

� Student is marked absent 

� Satisfactory progress in jeopardy 

 Second missed contact 

� Student is again marked absent 

� Progress is considered Unsatisfactory (see below for additional 

information on Unsatisfactory Progress) 

� Meeting with Principal, Consultant, Parent and Student is 

scheduled. 

 Third and/or subsequent missed contacts 

� Student is marked absent 

� Truancy proceedings in accordance with WA State Compulsory 

Education Law may be initiated, which may require court 

appearance, etc.  

 

Progress 
 Students may earn Unsatisfactory Progress for a variety of reasons, including 

insufficient contact during the month (see above), inadequate progress (determined either 

by parent/guardian or HomeLink staff), or insufficient hours required by grade-level and 

FTE.  

 

Failure to make Satisfactory Progress may result in the following requirements place on 

student and/or parent/guardian. 

 First Month of Unsatisfactory Progress 

• Log of hours actually spent in support of Learning Plan Goals, 

submitted to Secretary each week. 

• If progress for next month is satisfactory, student’s requirements 

return to previous level. 

 

 Second Month of Unsatisfactory Progress (Consecutive or Non-consecutive) 

• “Plan of Progress” is developed with Consultant, Parent/Guardian,   

Principal and student 

• Log of hours spent in support of Learning Plan Goals, submitted to 

Consultant and Principal daily, and Secretary each week 
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• Daily Contact including report of work completed will be required 

until Satisfactory Progress is achieved, or until “Plan of Progress” 

conditions for a return to Weekly Contact are met 

• FTE Adjusted according to hours submitted for previous month.  

 

Third Month of Unsatisfactory Progress (Consecutive or non-consecutive) 

• Log of hours actually spent in support of Learning Plan Goals,  

submitted to Secretary each week 

• “Plan of Progress” revised; FTE may be adjusted according to 

hours submitted for previous month 

• Parent/Guardian and Student informed that should the student 

demonstrate another month of Unsatisfactory Progress, HomeLink 

participation will be terminated.  

 

  

 

 

 

 

 

 


